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Committee: Cabinet 
Date:  7 March 2016
Subject:  Interim Homeless Placement Policy

Lead officer: Simon Williams, Director of Community and Housing
Lead member:  Councillor Nick Draper, Cabinet Member for Community and 

Culture
Contact officer: Steve Langley, Head of Housing Needs and Strategy

Reason for urgency: 
The chair has approved the submission of this report as a matter of urgency.  This is 
because it provides the Cabinet with latest information and legal advice with regards 
to housing placement and Council policy.

Recommendations
1. That the content of this report be noted.
___________________________________________________________________
1. PURPOSE OF THE REPORT AND EXECUTIVE SUMMARY

1.1 This report proposes the adoption of an Interim Homeless Placement Policy 
for housing.  This policy will cover the use of available housing to meet the 
needs of homeless households where the Council has or is likely to accept a 
housing duty.

This will include 
 Temporary Accommodation under Section 193 Housing Act 1996 Part 

7.
 Private rented offer as either a housing option or bringing the homeless 

duty to an end.
 Accommodation for households with no recourse to public funds.

This paper will also outline the Supreme Court judgement against 
Westminster Council in a case relating to how it had made a decision on 
where to place a family to which it had a duty to accommodate under the 
Housing Act 1996.  The judgement has consequence for the Council who are 
now required to develop policies to show how they procure accommodation 
both in and outside their boroughs and how they will decide who has priority 
for accommodation in or close to the borough.

The paper proposes that this policy is adopted on an “interim” basis and a 
further report is produced in 12 months to examine the impact of the policy.
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The purpose of the report is to:

 Provide details of the Nzolameso vs Westminster Judgement.

 Consider the supply/demand data which have shaped this policy.

2. DETAIL

Background
2.1 The Council has a statutory duty under Part VII (7) of the Housing Act 1996 to 

provide temporary accommodation to households, who it has reason to 
believe may be eligible, homeless and have a priority need until a decision 
has been reached on their application.  If the Council decides that it owes a 
“full housing duty” because the applicant is 

 Homeless
 Eligible for assistance
 Has a local connection
 Is not homeless intentionally
 Has a priority need

He/she will be offered temporary accommodation until a permanent 
housing solution is found.

Context:

2.2 The Council has a statutory duty under Part VII (7) of the Housing Act 1996 to 
provide temporary accommodation to households who it has reason to believe 
may be eligible, homeless and have a priority need until a decision has been 
reached on their application.  If the Council decides that it owes a “full housing 
duty” because the applicant is 

 Homeless
 Eligible for assistance
 Has a local connection
 Is not homeless intentionally
 Has a priority need

He/she will be offered temporary accommodation until a permanent 
housing solution is found.

Case Law - The Nzolameso Judgement

2.3 There have been a number of recent Supreme Court Judgements which 
have impacted upon how the Council responds and deals with homeless 
applications.
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The most relevant to this report is the judgement Nzolameso Vs City of 
Westminster (see Appendix 4) which tightened rules to Councils providing 
accommodation outside their own districts to those owed a housing duty.

Implications of the Judgement

2.4 In the Nzolameso judgement there were two important matters for the court to 
address; how the phrase ‘reasonably practicable’ set out in s208 HA 1996 
should be applied in relation to out-of-borough placements, and the evidence 
required to be provided by the Authority in giving their decision.

The Courts found that Local Authorities were obliged to provide in borough 
accommodation so far as was reasonably practical which provides a stronger 
duty than simply being reasonable. If it was not possible to provide such 
accommodation, the Authority should attempt to provide accommodation that 
was as close as possible to where the applicant had previously been living. 
The court highlighted that although an applicant can ask for a decision to be 
reviewed under s202, the decision to place the applicant out of the borough is, 
in itself, not reviewable. However the suitability of the accommodation is 
reviewable and location of the property is relevant in the accommodation’s 
suitability.

The Court emphasized the duty of Councils to have regard to the need to 
safeguard and promote the welfare of children under the Children Act 2004, 
and the fact that these considerations would be relevant in determining 
whether accommodation was suitable. The Court found that the Local 
Authority should identify and have regard to the principle needs of the 
children, which must be evidenced in their decision. These do not need to be 
regarded as paramount or primary considerations in making the decision, but 
it must be demonstrated that they have been considered and in these 
circumstances merely asking whether the children were approaching GCSEs 
was not sufficient.

It must also be clear from a Council’s decision that proper consideration has 
been given to the relevant matters required by the relevant Act and the 
Homelessness Code of Guidance for Local Authorities and Supplementary 
Guidance. The Court found that amongst others, the Authority had not made 
necessary enquiries into the practicalities of moving schools, whether school 
places were available and the implications of the Appellant’s medical 
conditions. The Court also criticised the fact that the Authority had not 
indicated what type of accommodation was available in and around 
Westminster or a recognised that alternative accommodation offered should 
be as close to Westminster as possible. The standard paragraph utilised by 
the Respondents in this instance was not sufficient to discharge their duty and 
consequently the above the decision was quashed.
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This judgement provides guidance to the Council as to how they should go 
about explaining their decisions as to the location of properties offered.  The 
guidance recognises that local authorities are entitled to take account of the 
resources available to them, the difficulties of procuring sufficient 
accommodation at affordable prices in their own district and the practicalities 
of procuring accommodation in nearby authorities.
However, the decision on an individual case will depend on the policies which 
the Council has adopted for the procurement and allocation of these units.

This judgment lays the foundation for a more transparent and accountable 
system for placing tenants out of the borough, hopefully enabling a tenant to 
see more clearly why and how the decision has been made. Emphasis is also 
placed on the Authority’s duty to house the tenant as close to the borough as 
possible, and if this is not possible to provide an explanation. Such obligations 
will hopefully prevent such drastic moves as the one proposed in Ms 
Nzolameso’s case and enable the tenant to continue to access the help and 
support they require and have already secured.

As a consequence of the Nzolameso Judgement the Council must develop a 
policy which

 Explains how the Council will decide who will receive priority for 
accommodation “in borough”, “closer to home” and further away.

 Outline the Council’s approach to procuring accommodation.

Demand/Supply

2.5 In Merton the Council has seen a 90% increase in temporary accommodation 
in the last 5 years.  We currently have 160 households in temporary 
accommodation under the Housing Act 1996.  Whilst this remains the lowest 
number for any London Borough it is likely that demand for housing will 
increase in line with proposed welfare reforms, for example the reduction in 
the benefit cap from £26,000 to £23,000.

At the same time the number of affordable social rented properties to let has 
reduced.  As at January 2016 only 294 housing association homes have 
become available to the Council for letting.  These are detailed below 

Type of Property Number of lets
           Bedsit 6

1 bedroom 156
2 bedrooms 80
3 bedrooms 50
4 bedrooms 2
5 bedrooms 0
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The Council has 8864 individuals and families on the Housing Register and 
the average wait for a 3 bedroom home is 4 years.

Additionally, the Council has a requirement to find temporary accommodation 
for approximately families who have no recourse to public funds.  Currently 
the Council is providing approximately 40 families with temporary 
accommodation who are subject to “No Recourse to Public Funds”.

The Council has over a number of years had regular contact with private 
landlords and lettings agents who supply privately rented accommodation in 
our borough.

The cost of renting a home in the private sector is rising faster than household 
income, increasing by about 27% over the last 4 years. The cost of renting 4-
bed homes having the biggest increase of 36%.  Average rent for 1-bed 
homes had increased by 29% and by 25% for 2 to 3-bed homes over the 
same period. The increase in the year to March 2015 alone was 3.2% (ONS 
April 2015), the highest annual change since the summer of 2013.

The table below compares average weekly rents in Merton with LHA rates of 
the 2 main Broad Rental Market Areas (BRMAs) in Merton.

1-Bed 2-Beds 3-Beds 4-Beds
Average Weekly Rents in Merton 265 325 403 623
LHA Outer South 167.22 210.57 279.14 344.38
LHA Outer South West 209.77 280.6 336.96 417.02

The number of properties for rent must be within the LHA rates.  

The LHA rates are set at 30th percentile.    From April 2011 this had increased 
by 1% per annum.  Broadly speaking this means that 30% of the total number 
of private rented properties available in Merton should be within LHA rates. 
However our analysis of around 1,000 properties available for rent at the end 
of September 2015, suggests that the reality is only around 1%.

Additionally we face barriers in procuring private sector housing supply.  This 
is because Landlords can decide whether or not they wish to rent their 
properties to households on benefits.

We have contacted a number of Landlords and agencies who have told us 
that they 

 Do not rent properties to people on benefits.
 Some would only do so with a guarantor.
 Some would do so at the discretion of the Landlord.

The stark reality however is that the number of PRS properties for our families 
and individuals is reducing.
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There are in excess of 40,000 households in temporary accommodation in 
London being housed by Local Authorities and as a consequence there is 
competition to secure PRS properties from all local councils.

Furthermore PRS properties are available on the open market and are 
therefore in competition with individuals and families seeking PRS 
accommodation in Merton and in London generally.

That said officers continue to have success, even in this challenging 
environment, to source properties in the PRS.  This is achieved by:-
 Landlord rent deposits/incentives.
 To make the Council offer more desirable in the current operating 

market.
 Support Landlords and provide a soft housing management service.
 Regular checks with landlords to obtain individual properties.
 Undertaking advertising campaigns.

This practise, coupled with homeless prevention activities, seeks to minimise 
numbers of households/individuals in temporary accommodation.

The Council’s “in borough” temporary accommodation consists of 81 units of 
self contained accommodation in Hall Place, Mitcham.  

This is owned and managed by a private landlord.  In addition to this, the 
Council has access to accommodation at the Wimbledon YMCA and MASH.  
These units are only suitable accommodation for single vulnerable adults and 
young people.  

Additionally the Council purchases nightly paid accommodation for those 
households/individuals it is not able to accommodate in the accommodation 
units described earlier.

It is increasingly difficult to find affordable accommodation in Merton and 
London and this difficulty is shared with all other London Boroughs.

In addition to properties procured “in borough”, the Council procures 
accommodation in the Greater London Area.  These are not “in borough”, but 
are within 90 minutes travelling distance from Merton.

The current landscape makes it very difficult to accurately predict the number 
of properties we will be able to secure in Merton and whilst our aim is to 
provide accommodation within Merton wherever possible, this is sadly not 
always achievable.  

On-going benefit change means that for some households accommodation in 
Merton will not be affordable and as a result there is an increasing need to 
use accommodation that is further away.  
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As highlighted within this report we must have a policy in place to ensure we 
prioritise those who have the greatest need to be “in borough”, “close to the 
borough” or “further away”.  This is attached at Appendix 1.

Background to the Interim Homeless Placement Policy.

2.6 As part of the assessment process to decide where a family or individual 
should be placed a robust process will be put in place.  The application form 
at Appendix 2 will assist in this process.

This assessment will be agreed by a Senior Manager within the Housing 
Needs Service.

It is also worth mentioning that there may be instances, where despite an “in 
borough” or “close to home” assessment, available and affordable 
accommodation cannot be found.  Whilst we will do our best to identify 
suitable properties within the agreed location if this is not available, the 
household will be housed to the closest available accommodation.  We will 
then seek to secure alternative accommodation in an area that better matches 
the individual/families needs.

3. Financial Implications

3.1 In addition to the £400k costs on No Recourse to Public Funds, the Council 
also spent £2,011,293 on temporary accommodation costs for 
households/individuals requiring assistance under the Housing Act 1996.

4. Legal Implications

4.1 The judgement made by the Supreme Court in Nzolameso vs Westminster 
Council [2015] are set out in this report. 

Section 188 of the Housing Act 1996 Part 7 imposes a duty on the Council to 
secure accommodation for an applicant where it has reason to believe that 
they may be homeless, eligible for assistance and has a priority need. 

Section 193 of the Housing Act 1996 Part 7 imposes a duty on the Council to 
secure accommodation for an applicant where it is satisfied that they are 
homeless, eligible for assistance, has a priority need and are not homeless 
intentionally. 

Section 17 of the Children’s Act 1989 also provides a general duty on the 
Council to safeguard and promote the welfare of children within their areas 
who are in need by providing a range of services to the child and/or his family, 
which may include the provision of temporary accommodation  on a temporary 
basis.  
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Section 208 of the 1996 Act also provides that so far as reasonably 
practicable the Council shall in discharging their housing functions secure that 
accommodation is available for the occupation of the applicant in their district 
and that if it secures accommodation outside its district it shall give notice to 
the local housing authority in whose district the accommodation is situated. 
The Homelessness (Suitability of Accommodation) Order 2012 sets out 
factors to be taken into account in determining whether accommodation 
provided under part 7 is suitable, which includes the location of the 
accommodation.   It also lists various factors to be regarded as unsuitable in 
relation to a Private Rented Sector Offer ( “PRSO”).
The Homelessness Code of Guidance and Supplementary Guidance include 
various provisions on suitability of accommodation in relation to part 7. 

5. Equalities

5.1 The Equalities Act 2010 sets out the Public Sector Equality Duty.  In 
discharging this duty the Council must have “due regard” to a number of 
equality considerations and the potential impact on groups with protected 
characteristics under the Act.  An EIA has been carried out (see Appendix 3) 
for the Interim Homeless Placement Policy.  In addition to the impact on 
groups identified in the EIA, the Council must consider the individual equality 
impact on each case before making a placement decision.  The placement 
policy is compliant with this and makes provision to deal with individual needs 
arising from each case.  It is important to review implementation of this policy 
as detailed in this report in 12 months, thus ensuring it’s impact continues to 
remain compliant with the Equality Act 2010.

6. Crime & Disorder

6.4 No specific crime and disorder implications.

7. Other Implications

7.1 Risk management – There is a risk that the Council could face legal 
challenges for placing an applicant out of borough.  This risk will be mitigated 
by this policy which takes regard of the Housing Act 1996 Part 7, 
Homelessness  Code of Guidance and Supplementary Code, the Government 
Suitability Order and the Children’s Act 2004 S11 (2).

List of Appendices

 Appendix 1 – “Interim Homeless Placement Policy”
 Appendix 2 – Homeless Placement Application Form
 Appendix 3 – Equality Impact Assessment
 Appendix 4 – Case Law Judgement Nzolameso vs City of Westminster
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Appendix 1

London Borough of Merton

Interim Homeless Placement Policy

1. General

The aim of this policy is to provide a framework for the allocation of a limited supply of 
suitable affordable accommodation within and close to the London Borough of Merton.  This 
policy applies to accommodation secured/under Housing Act 1996 Part 7 and Part 3 
Children’s Act 1989.

Our aim is to provide accommodation within Merton wherever possible but unfortunately, 
this is not always achievable.  The Council is dependent on the supply that is available, and 
on-going welfare benefit changes mean that for many households accommodation in Merton 
will not be affordable.  As a result, there will be an increasing need to use accommodation 
that may be some distance from Merton, and we must have a process in place to ensure that 
we prioritise those who have the greatest need to be in or close to a particular location.

In assessing the allocation of available accommodation the Council will comply with relevant 
case law, Section 11 (2) Children’s Act 2004, Housing Act 1996 and will have regard to the 
Homelessness Code of Guidance.  It is also necessary to give consideration as to whether the 
applicant and his/her family can afford the housing without being deprived of basic essentials 
such as food, clothing, heating, transport and other essentials.

In an emergency situation a homeless household can be placed in temporary accommodation 
in ANY location where this is available on that day.  If deemed unsuitable they will be given 
priority to be rehoused to alternative temporary accommodation.

This policy recognises that individual cases must be assessed on their own merit to establish 
whether they are sufficiently exceptional to depart from the Policy.  The Council will also 
take into account the affordability of accommodation in deciding where to provide 
accommodation.

The award of in-borough or 90 minutes travel priority does not guarantee the provision of 
accommodation within those areas.  Where the applicant is in receipt of welfare benefits, this 
may place additional constraints on the availability of affordable accommodation.

Merton will continue to seek to comply wherever possible with Inter Borough Temporary 
Accommodation agreements.
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2. Definitions of Placements

For the purposes of this policy the three geographical areas are:-

 In borough i.e. within the London Borough of Merton,
 Close to home, within 90 minutes travelling distance of Merton.
 Any area will be defined as anywhere beyond 90 minutes travelling distance of 

Merton.  In these instances we will consider the availability of services such as 
schools, health services to ensure the welfare of children is fully considered in line 
with S11 (2) Children’s Act 2004.

3. In Borough Priority

1. Priority for available in borough accommodation will be given to certain households 
who have a compelling need to be housed within Merton.

2. Such priority does not guarantee an in-borough placement, but should suitable and 
affordable accommodation be available within that area, it does give that household 
priority over others without that assessed priority.

3. Applicants and their household members to be housed within them who satisfy one or 
more of the following criteria will qualify for in-borough priority.
(i)  They are receiving treatment for a physical or mental health condition from a 

specialist hospital unit which cannot be transferred to another NHS Service or 
they are at a critical point in their treatment.

(ii) They have a longstanding agreement to provide care and support to another 
family member in Merton who is not part of the household.  Carers will need 
to be in receipt of carers allowance and/or the person they care for must be in 
receipt of middle rate or high rate DLA care component or daily living 
component of PIP.

(iii) Children subject to a Child Protection Plan in Merton which cannot be 
transferred to another Local Authority without causing detriment to the child.

(iv) Children subject to an Educational Health and Care Plan in Merton which 
cannot be transferred to another LA without causing detriment to the child.

(v) Other circumstances which demonstrate are compelling and exceptional need 
that cannot be met outside the borough.

(vi) Employment:-  The Council will consider the needs of applicants, where one 
or (more) is in permanent settled employment (for at least six months prior to 
the date of their homeless application) to reach their normal workplace from 
the accommodation is secured.
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4. 90 Minute Travel Priority
1.  Priority for accommodation within 90 minutes travelling distance of Merton by 

public transport will be given to certain households who have a compelling need to be 
housed within that area.

2. Such priority does not guarantee a placement within 90 minutes traveling distance of 
Merton by public transport but should be suitable and affordable accommodation be 
available within that area, it does give the household priority over others without that 
assessed priority.

3. Applicants or their household members to be housed with them who satisfy one or 
more of the following criteria will qualify for 90 minutes travel priority.

4. They have been continuously employed within 90 minutes travelling distance of 
Merton for 16 hours or more per week in a role which cannot be transferred to another 
area.  Applicants must have employed for at least six months prior to date of 
homelessness application.

5. Children who are enrolled in GCSE, AS or A level courses in Merton, with exams to 
be taken within the next academic year.  Wherever possible we will seek to place 
households within 90 minutes traveling distance of their school, college, by public 
transport.

5. Any Area

All other homeless households will be offered accommodation wherever the borough is able 
to procure it including outside of London including:-

 Households who would otherwise be an “in borough priority” but who are unable to 
afford accommodation in Merton, for instance due to benefit restrictions.

6. Consequences of refusal of accommodation

Should an applicant refuse an offer of accommodation and fail to take up occupation of the 
property and the offer is deemed suitable, the Council will consider its duty to the applicant 
having met its statutory obligations.

However in accordance in Section 202 of the Housing Act 1996 Part 7, as amended the 
applicant will have the right to request a review of the suitability of the offer, and will be 
required to submit their reasons refusing the offer for consideration.

If a review of the suitability considers that the offer is not suitable, the Council will be under 
a duty to make an alternative offer.  Applicants are reminded of their right to accept the offer 
of accommodation and pursue a review of the suitability of the accommodation whilst in 
occupation.
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7. Advice and Support

All households will be offered an interview with a housing officer to address identified needs 
and advice will be provided regarding these needs e.g. accessing GP’s, health visitors, 
schools, etc.
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HOMELESS 
PLACEMENT 

APPLICATION

London Borough of Merton – Housing Needs and Strategy
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Personal  Details:-

Name: ……………………………………………………………………………….

Title □  Mr    □  Mrs   □   Miss    □Ms     □  Other

Date of Birth: ……………………………………

Family Name: ……………………………………………………………………………….

Given Names: ……………………………………………………………………………….

Do you currently use any other names:     □  Yes    □   No

If yes, Please provide details ……………………………………………………

  Gender: □   Male □   Female

Relationship Status

□   Married □   Single
□   Divorced □   Civil partnership
□   Separated □   Widowed
□   Unmarried partner □   Same sex partner
□   Dissolved partnership □   Surviving

Employment Details:-

Are you currently working? □   Yes    □   No

If YES,  Name of your employer …………………………………………………………………………

Address: ……………………………………………………………………

…………………………………………………………………….

……………………………………………………………………

……………………………………………………………………

How many hours a week do you work? ………………………………

If yes, how long have they been in employment?

□    less than 6 months from date of homelessness application.

□    6 months from date of homeless application.

□    more than 6 months from date of homeless application.

Tell Us 
About 
Yourself
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Your partner

Name: ……………………………………………………………………………….

Title □  Mr    □  Mrs   □   Miss    □Ms     □  Other

Date of Birth: ……………………………………

Family Name: ……………………………………………………………………………….

Given Names: ……………………………………………………………………………….

Does he/she  currently use any other names:     □  Yes    □   No

If YES, Please give details:   …………………………………………………………….

  Gender: □   Male □   Female

Relationship Status

□   Married □   Single

□   Divorced □   Civil partnership

□   Separated □   Widowed

□   Unmarried partner □   Same sex partner

□   Dissolved partnership □   Surviving

Employment Details:-

Are you currently working? □   Yes    □   No

If YES,  Name of your employer …………………………………………………………………………

Address: ……………………………………………………………………

…………………………………………………………………….

……………………………………………………………………

How many hours a week do you work? ………………………………

If yes, how long have they been in employment?

□    less than 6 months from date of homelessness application.

□    6 months from date of homeless application.

□    more than 6 months from date of homeless application.

Your Partner

Tell Us 
About 
Your 
Partner

About 
your 
Partner
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Is your partner known to Adult Social Care 

□   Yes    □   No

If yes, please provide information on Adult Social Care involvement

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

Does your partner receive treatment for a physical or mental health condition?

□   Yes    □   No

If yes, please provide details of the hospital or NHS Service.

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

Are they at a critical point in their treatment?

(Housing Officer to seek advice from the Council’s Medical Adviser)

□   Yes    □   No

Does your partner provide care and support to another family member in Merton who is not part of the 
household?

□   Yes    □   No

If you answered YES   is the carer in receipt of Carers Allowance?

□   Yes    □   No

Page 16



Page 4 of 14

(Evidence will be required)

Does  the cared-for person (family member cares for) receive

□    Middle Rate DLA

□    High Rate DLA

□    Daily living component of PIP

Please detail what benefits your partner receives:

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

Is your partner subject to the benefit cap?

□   Yes    □   No

Are there any other exceptional/compelling circumstances to consider?

□   Yes    □   No

If yes, please detail.

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

Your Dependants

Dependant 1

Tell Us 
About Your 
Dependants

About 
your 
Partner
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Name: ……………………………………………………………………………….

Title □  Mr    □  Mrs   □   Miss    □Ms     □  Other

Family Name: ……………………………………………………………………………….

Given Names: ……………………………………………………………………………….

Date of Birth: …………………………….

What is the dependant’s relationship to you

□    Child under 18

□   Other

If other please specify …………………………………………………………………………..

Is this person dependant on you?    □   yes    □   No

Tell us about this dependant’s current address

Does this dependent live with you □   yes   □   no

Address:

House Number or Name: ………………………………………………………………..

Street Name: ………………………………………………………………..

Town or City: ………………………………………………………………..

County: ………………………………………………………………..

Postcode: ………………………………………………………………..

Why does this dependent not live at your address?

………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………

Does the child attend school, college or university?   □   Yes      □   No

Name of school, college or university:…………………………………………………………

Dependant 2
Name: ……………………………………………………………………………….

Tell Us 
About Your 
Dependants
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Title □  Mr    □  Mrs   □   Miss    □Ms     □  Other

Family Name: ……………………………………………………………………………….

Given Names: ……………………………………………………………………………….

Date of Birth: …………………………….

What is the dependant’s relationship to you

□    Child under 18

□   Other

If other please specify …………………………………………………………………………..

Is this person dependant on you?    □   yes    □   No

Tell us about this dependant’s current address

Does this dependent live with you □   yes   □   no

Address:

House Number or Name: ………………………………………………………………..

Street Name: ………………………………………………………………..

Town or City: ………………………………………………………………..

County: ………………………………………………………………..

Postcode: ………………………………………………………………..

Why does this dependent not live at your address?

………………………………………………………………………………………………………………

………………………………………………………………………………………………………………

………………………………………………………………………………………………………………

Does the child attend school, college or university?   □   Yes      □   No

Name of school, college or university:……………………………………………………

Dependant 3

Tell Us 
About Your 
Dependants
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Name: ……………………………………………………………………………….

Title □  Mr    □  Mrs   □   Miss    □Ms     □  Other

Family Name: ……………………………………………………………………………….

Given Names: ……………………………………………………………………………….

Date of Birth: ………………………

What is the dependant’s relationship to you

□    Child under 18

□   Other

If other please specify …………………………………………………………………………..

Is this person dependant on you?    □   yes    □   No

Tell us about this dependant’s current address

Does this dependent live with you □   yes   □   no

Address:

House Number or Name: ………………………………………………………………..

Street Name: ………………………………………………………………..

Town or City: ………………………………………………………………..

County: ………………………………………………………………..

Postcode: ………………………………………………………………..

Why does this dependent not live at your address?

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

Does the child attend school, college or university?   □   Yes      □   No

Name of school, college or University:……………………………………………………

IF YOU HAVE MORE THAN 3 DEPENDANTS PLEASE USE A BLANK PAGE TO 

WRITE THE SAME INFORMATION FOR EACH CHILD/YOUNG PERSON.

Are any of the child(ren) subject to an Educational Health and Care Plan in 
Merton?

Tell Us 
About Your 
Dependants
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□   Yes    □   No

Details:

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

Is the applicant (family members) known to Children’s Social Care?

□   Yes    □   No

Are any of the child(ren) subject to a Child Protection Plan?

□   Yes    □   No

Are any child(ren) enrolled in GCSE, AS or A level courses in Merton with exams to be 
taken within the next academic year

□   Yes    □   No

If yes, please provide 

Details of Child(ren):

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

Details of school:

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

The Applicant

About the 
Applicant
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Is the applicant known to Adult Social Care 

□   Yes    □   No

If yes, please provide information on Adult Social Care involvement

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

Does the applicant or members of his/her family receive treatment for a physical or mental health condition?

□   Yes    □   No

If yes, please provide details of the hospital or NHS Service.

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

Are they at a critical point in their treatment?

(Housing Officer to seek advice from the Council’s Medical Adviser)

□   Yes    □   No

Does the applicant or a member of his family provide care and support to another family member in Merton 
who is not part of the household?

□   Yes    □   No

If you answered YES   is the carer in receipt of Carers Allowance?

□   Yes    □   No

(Evidence will be required)
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Does  the cared-for person (family member cares for) receive

□    Middle Rate DLA

□    High Rate DLA

□    Daily living component of PIP

Please detail what benefits the applicant receives:

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

Is the applicant subject to the benefit cap?

□   Yes    □   No

Are there any other exceptional/compelling circumstances to consider?

□   Yes    □   No

If yes, please detail.

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

……………………………………………………………………………………………………….

DECLARATION:

□ I confirm that the information that I have given on this form is correct.

About the 
Applicant
About the 
Applicant
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□ I understand that if I give false information, the Council may take action against me and I could be 
prosecuted.

Name: ………………………………………………………………….

Signature: ………………………………………………………………….

Date: ………………………………………………………………….
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Equalities Monitoring

We want to make sure that our housing policies work fairly, and we have decided 
to keep records of everyone who applies for social housing.  We would like you to 
tell us what you consider your ethnic origin, religion or belief and sexuality to be as 
well as information on any disabilities.  We will only use this information for 
monitoring our housing policies.

Main Ethnic Group:

Main Ethnic Group Gender
White □ Male □
British □ Female □
Irish □ Transgender □
Other □ I do not wish to give this 

information
□

Black or Black British □ Sexuality
African □ Heterosexual □
Caribbean □ Lesbian □
Other □ Gay □

Bisexual □
Asian or Asian British □ Other □
Indian □
Pakistani □ I do not wish to give this 

information
□

Bangladeshi □
Other □ Religion

Buddhist □
Mixed □ Jewish □
White and Black African □ Christian □
White and Black Caribbean □ Sikh □
White and Asian □ Hindu □
Other □ Muslim □

None □
Other Background □ Other □
Chinese □
Any Other □ I do not wish to give this 

information
□

I do not wish to give this 
information

□

Disability
Wheelchair user □ Hearing impairment □
Other physical impairment □ Mental Health 

impairment
□

Require letters in large print □ Blind □
Require letters on audio tape □ Partially sighted □
Require letters instead of 
phone calls

□ Learning Disability □

I do not wish to give this 
information

□

Reason(s) for Placement (For Officer Use Only):-

Equalities 
Monitoring

Reasons 
for 
Placement
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 ( √ select as appropriate )

□  HA 1996 Part 7

□  Childrens Act 1989

Is the recommendation from the Housing Officer to procure accommodation?

□    In Borough

□    90 minutes travelling

□    Any area.

Signed: ……………………………………………..

Print Name: ……………………………………………..

Approved by:      ……………………………………………

Print Name: ……………………………………………..
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Equality Impact Initial Assessment Form
Division Community and Housing / Housing Division

Name of assessor Angela Chu
Housing Strategy Manager

Date of assessment 7th October 2015
Title function/policy/service to 
be assessed Homeless Placement Policy                     

1. Describe the aims / 
objectives and purpose of 
the function or policy.

To provide a more transparent and accountable system 
for placing homeless households out of borough through 
the development of this policy, as a consequence of the 
Nzolameso Judgement, and in response to the increasing 
difficulties for the council to find affordable 
accommodation in the private rented sector to place 
homeless households.

2. Are there any other 
functions. policies or 
services, which might be 
linked with this one

This policy is linked to Merton’s Housing Strategy and 
Homelessness Strategy, and to the strategic objective of 
finding housing solutions for homeless households 
through the private rented sector by increasing access to 
the sector.

3. Who will benefit from this 
policy / service /function

1) Households who have made a homelessness 
application and needing temporary accommodation while 
awaiting a decision. 2) Homeless households to whom the 
council has accepted a duty to rehouse. 3) Homeless 
households with No Recourse to Public Funds.

4. Who was consulted There was no consultation 

Positive 
Impact

Negative 
Impact

Neither Reason / Comment / Evidence

Age 
Vulnerable children with needs that 
cannot be met outside the borough 
will be given In Borough Priority, 
and young homeless persons have 
access to a number of supported 
housing schemes in borough, 
therefore the policy will have no 
impact on these client groups.

People aged 65 and over make up 
about 4% of accepted homeless 
cases. Those needing health 
treatment that cannot be transferred 
out of borough or with longstanding 
care arrangements will be given In 
Borough Priority therefore the policy 
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will have no impact on this client 
group.

Disability
 People with physical disability or 

mental health condition and need 
health treatment that cannot be 
transferred out of borough, or those 
with longstanding care 
arrangements will be given In 
Borough Priority therefore the policy 
will have no impact on this client 
group.

Gender



Female lone parents are more likely 
to be homeless and on low income, 
therefore it is less likely to for them 
to find affordable housing solutions 
in borough or within 90 minutes 
travelling distance. This policy will 
have a positive impact on this client 
group as they will benefit from 
assistance from the council to help 
them find affordable housing 
solutions beyond Merton when no 
solution can be found in borough.

Race



Ethnic minority groups are more 
likely to be homeless and on low 
income, therefore it is less likely to 
for them to find affordable housing 
solutions in borough or within 90 
minutes travelling distance. This 
policy will have a positive impact on 
this client group as they will benefit 
from assistance from the council to 
help them find affordable housing 
solutions beyond Merton when no 
solution can be found in borough.

Religion / 
belief

 There are no perceived implications 
on the basis of religion or belief.  

Sexuality  There are no perceived implications 
on the basis of sexuality.  

Please give a brief 
description of how this 
policy benefits the     
equality target groups 
identified in the above 
table, i.e. promotes 
equality? 

Ethnic minority & female households, who are more likely to 
be homeless and on low income, will benefit from assistance 
from the council to help them find affordable housing 
solutions beyond Merton when no solution can be found in 
borough.

If there is a negative 
impact on any equality 
target group, is the impact 
intended or legal? If no, 

N/A
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then full Equality Impact 
Assessment should be 
completed. 
What actions could be 
taken to amend the 
policy/service to minimise 
the low negative impact? 

Review the impact of this policy in 12 months, by analysing 
data and findings. 

If there is no evidence that 
the policy/service 
promotes equality, equal 
opportunities or improves 
relations within equality 
target groups, what 
amendments could be 
made to achieve this? 

N/A

Recommendation

Full Equality Impact Assessment required:   No

The department to review the policy after 12 months of implementation.

Signed by Manager of assessor

Equality Group scrutiny date      07/10/2015

Equality group recommendation
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